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PREAMBLE 
 
The increased ownership and use of mobile phones and portable digital devices by our students requires 
that teachers, parents / guardians and students are aware of what constitutes acceptable use within the 
College and whilst traveling to and from the College via public transport.   
 
It is acknowledged that parents / guardians allow their children access to mobile phones in order that 
they may feel reassured that contact is possible before and after school. The College also has a 
responsibility to ensure that mobile phones and digital devices are used appropriately, so that they do 
not interfere with the educational focus of the classroom, the rights of students to privacy and the 
smooth functioning of the College. 
 
This policy is designed to clarify what uses of mobile phones and portable digital devices are acceptable 
for students and what responses will occur in cases of inappropriate use. 
 
POLICY 
 
Whilst on the College grounds, students are only permitted to access phones and other digital 
technologies during recess and lunchtime, as well as before and after the official commencement and 
completion of school. Even on those occasions, the phones are not to leave the vicinity of the locker 
bays. During all other times, they should be turned off or put on silent and kept safely locked away in 
lockers. In the event that a student fails to bring his/her locker key, the student must seek a spare key 
from his/her Head of House.  Failing that, the student must leave the phone at reception for safe keeping 
during the school day. 
 
The audio, camera or video recording functions of phones are not to be used by students at school, 
during off-campus activities, at bus transfer points or when travelling to and from school on public 
transport. These functions may be used with the permission of a teacher when needed for a particular 
learning activity. Teachers will notify their class, in advance, if phones will be required for learning 
purposes. These may also be used in the case of College events where a College staff member explicitly 
states that it is acceptable. Students are reminded that sharing of images of other students, without 
prior consent, is always inappropriate.  
 
During off-campus activities, phones and other portable digital devices may only be used when students 
are given explicit permission and/or direction by supervising staff, for example, to inform parents of the 
estimated time that an excursion will return.   
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The College accepts no responsibility for phones and other portable digital devices which are lost, 
damaged or stolen whilst on the College premises, during off-campus activities or whilst the student is 
travelling to and from school. 
 
POLICY IMPLEMENTATION GUIDELINES 
 
A. Mobile phones and other portable digital devices used outside permitted times will be 

confiscated and stored safely. The following steps regarding their return will be followed: 
 

• On the first occasion, the item will be confiscated, given to Reception / Administration and 
returned after 24 hours, either by Reception or by a HOH. 

• On the second occasion, it will be confiscated, given to the Head of House via Reception, 
parents / guardians will be contacted and it will be returned after 3 days. 

• On the third occasion, it will be confiscated and returned only to the parents / guardians.  At 
this point, should the device be judged by parents / guardians and the College as a necessity, 
it will need to be handed in at the beginning of each day and collected at the end of the day, 
through Student Reception. 

 
The above process starts afresh in each semester. 

 
In all cases when mobile phones are confiscated, students will be asked to turn the phone off, 
leave the SIM card in and at some stage, during recess or lunch, go to the office in order to 
contact parents / guardians and let them know they cannot be contacted by mobile. This is to 
avoid needless angst for parents / guardians who wish to contact their children and are not 
aware of why they cannot. 
 

B. If a mobile phone or other portable digital technologies are used in any of the following ways, 
the students involved will face further disciplinary action: 

 

• Storing, transferring or accessing pornographic images or similarly inappropriate material 

• Enabling the camera, video or audio recording functions of the device at the College, while 
involved in off-campus activities or travelling to and from school on public transport 

• Accessing social media websites, with a view to posting or responding to material that will 
affect the college community 

 
C. Mobile phones and other portable digital devices are never to be brought into examination 

rooms. This applies for College as well as VCAA and other conducted examinations. 
 
D. Where these technologies are used to bully, harass or intimidate other students, parents / 

guardians or staff, the College’s PAC02 Personal Respect and Dignity Policy will be used to 
address the situation and determine the consequences. 
 

E. It is a criminal offence to use electronic devices, such as mobile phones to menace, harass or 
offend another person. The Crimes Legislation Amendment (Telecommunications Offences and 
Other Measures) Act 2004 provides for offences under the Criminal Code Act 1995.  As such, the 
College may involve the police if there is suspicion that such an offence has occurred. In such 
cases, the parents / guardians will be informed promptly. 

 


